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View Transcript

1. Click the Transcript tab to
display completed learning items
in your KP Learn record.

o0 B Mycalendr @D Help
# 22... KP Learn :

Home | AllLeaming | Leaming Catalog | Emrollments | Leaming Plan | R

| Curicula | Evaluations | Transcript | My Profile

Welcome to KP Learn 3.0!

(1) Learning Catalog Search - x (2) My Enrollments

1. Click Transcript

lstill in-progress and not yet complete. To see AL your enraliments, click on the iy
[Enrollments title of this box or the top Enrollments tab or click the View All In-Progress
[activities link &t the bottom of this box. Glick LAUNGH ta apen a Web-based Training.

[Search by typing in a keyword from a tille er description, then dlick SEARCH. Use the ALL CATALOG
RESOURCES pull-down menu to target a specific type of leaming. Or click on ADVANCED SEARCH or
BROWSE: BY CATEGORY to see additional search optiens.

[This box lists your mest recent

[ Al Catalog Resources | [Enter keyward, 1D or Description. | ([Csearen ]
[ show exact matches only Sort | By Registration Date %
Staring [In Mext Six Months v Locations [ Any Location v Hame Registration Date Actions

88 KP Learn Training Database Oveniew 012412013 View Details
Browse: By Category Advanced Search| 0110/2013 Launch

|ms| Thinking About Creating Web-based

The My Transcript page displays
all of your completions. To
narrow the results, enter date
information into the Completion
Date after or Completion Date
before fields or select a delivery
type i.e. Instructor-Led.

2. Click the Actions link for any
Successful transcript item.

My 'iransaipll

relaunch

asd training contert from your Transcrigt. o
column of the course you wantlo view and then click he View Content and Tasks Bnk. Then click Launch
| Te pried 3 Cerificate of Completion. click on the ACTIONS link in the Actions columa and then click Print Cerficate |
Active

Compdetion Date after

C
=

2. Click Actions

Transcripts
Titke Learner Name CourselD  StartDate EndDate  Completed On Date Completion Status Delivery Score Grode Date Marked By CE Crodits tons
@ Larry FERNLD 0506/2013 Successil Web 0 05906/2013 Adigng
Learner SIFROG ?::.:.i;
The Actions bubble pops up. Actions
3. Click the Print Certificate link View Contentand Taske et 1 3. Click Print Certificate
Print Certificate F
Clﬁredits Actions
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Print Certificate of Completion

The 1-page Certificate of Completion
displays in a pop-up window.

4. Click Print button located in the
upper left-hand corner.

4. Click Print button
KAISER PERMANENTE.

National Compliance Office

Certificate of Completion

Certifies that:
Lynnette Learner

QW

S

NNSe

has successfully completed all requirements for:

Annual Compliance Training 2013

Date 08/20/2013

National Compliance Office

g ez KP Learn

5. The Print window opens. Select

the proper printer, if needed, from
the displayed list.

Click the Print button.

6. Close the Certificate window by
clicking the Red X in the upper
right-hand corner.

General | Optiong

Select Printer

” ERMLHO407 1
RIMLHOA409 |
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Statusz: Errar
Location:

[ Pririt ta file:

Eomment Find Printer...
Fage Fange
[OF] Mumber of copies:

Selection Current Page
() Pages: 1 . .

N 5. Click Print

Enter either a single page number or a single) 1
page range. For example, 5-12

]
J [ cancel ||

A https://kplearn.kp.org - Saba - Microsoft Internet Explorer

[ Frint

Apply ]

6. Click to close

&% KAISER PERMANENTE.

HR Learning & Development

Certificate of Completion

Result: You have viewed your transcript and printed a Certificate of Completion for an item on your transcript.
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